PMl does notissue a PDU claim code for mentoring programs; participants must self-
report in CCRS under the categories below. Participants are responsible for ensuring their
claims meet PMI CCR requirements and for maintaining audit documentation.

How to report Informal Learning PDUs for Mentees.

How to report it (step-by-step):

1. Sign in to PMI and open CCRS (Continuing Certification Renewal System).
2. Choose Report PDUs.

3. Select Education (not Giving Back).

4. Pick the best fit for your activity:

e Forthe Mentorship Program sessions, select Informal Learning.

e Organization = Mana’olana International.

e Course =Title of session

e Discussion Topics = Describe the informal learning activity and how it relates to
one or more of the areas of the PMI Talent Triangle. Activities include (but are not
limited to) mentoring sessions, panel discussions, lunch and learn sessions, or
other structured discussions.

5. Enter the activity details: Date Started, Date Completed, and map hours to PMI’s skill
areas (**Ways of Working, Power Skills, Business Acumen**) as appropriate.

6. Check the box “l agree this claim is accurate” and submit.

7. Keep **evidence** in your own records in case of audit (notes, agenda, link,
screenshots, book details, etc.).

Source: CCR Certification Handbook



https://www.pmi.org/-/media/pmi/documents/public/pdf/certifications/ccr-certification-requirements-handbook.pdf?_gl=1*jv2tos*_gcl_au*MTMxMjk4MTY0NC4xNzY1NTg3NDYxLjExMzA4NjQxMzkuMTc3MTAyMjE5Mi4xNzcxMDIzMTYw
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